INSTITUTE FOR CLERGY EXCELLENCE

GUIDELINES FOR EXPENSE REIMBURSEMENT

INITIAL STAGES OF GROUP FORMATION

Travel expenses of peer groups in the initial stages of formation. Up to $60 per day per person up to four days.

THREE YEAR GRANT PHASE AFTER APPROVAL BY FCP FACULTY

Examples of suitable expenses (accompanied by receipts and approved expense forms) to be reimbursed by ICE are:


Travel


Lodging


Meals 


Essential items for study as approved by FCP


Gratuity expenses


Phone calls for setting up educational programs for the peer group

The following list are non-suitable expenses for reimbursement by ICE:


Passports

Personal purchases (e.g.:  clothing, gifts, regular medications, alcoholic beverages, personal sundry items)


Snacks (group or personal)


Purchase of equipment unrelated to purpose of peer group


Each peer group monitors its participants to encourage an equal level of participation and expense (e.g.: all group members stay at same hotel and travel together).
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